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Section 1. Student Guide 

As shown in the image below, after logging into the system, the student navigates 

to the applications section and selects the issuance of a thesis defense permit 

from the section for submitting a new application. 
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In the first step, the student registers and completes the requested items, as in the 

image below. 

 

 

 

 

 

 

 

 

 

 

 

The second step involves the student uploading the required documents to the 

system. 

 

  



 Manual of Application for Master’s and Ph.D. Defense Permit 

through the Research Information Management System (Jiro) 

Once attached, the documents will be displayed as indicated in the table 

illustrated below. 
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Following the completion of the information in the first step and the attachment 

of the documents in the second step, the student clicks on the approval button in 

the third step and sends their permission request to the supervisors and 

thesis/dissertation advisor. 
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The Tracking Procedure by the Student 

To track the Defense Permit Application after sending it to the supervisors and 

advisors, the student refers to the submitted applications in the applications 

section and monitors the defense permit process in the section depicted in the 

image. 
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The status of confirmation by the supervisors and advisors can be found in the 

main specifications section. 
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After the supervisor and advisor approve the defense permit application, the 

student can refer to the review section to learn about the defense permit 

procedure. 
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Section 2: Supervisor/Advisor  

After the student completes and submits the information for the defense permit 

application, the supervisor(s) and advisor(s) refer to the activities section, 

Defense Permit Approval, to confirm the defense permit application and view the 

plan's specifics, as depicted in the image below. In the professors' comment 

section, they express their opinion. 
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Section 3: First Supervisor 

After all the supervisors and advisors (first supervisor, second supervisor, first 

advisor, second advisor) have approved the Defense Permit Request, the first 

supervisor (as in the image below) refers to the drafts section from the 

Applications menu. The first step is to introduce the proposed reviewers. The 

second step involves checking the files uploaded by the student, and in the third 

step, the request is submitted to the Registration Office of the faculty. 

 

  



 Manual of Application for Master’s and Ph.D. Defense Permit 

through the Research Information Management System (Jiro) 

 

  



 Manual of Application for Master’s and Ph.D. Defense Permit 

through the Research Information Management System (Jiro) 

 

  



 Manual of Application for Master’s and Ph.D. Defense Permit 

through the Research Information Management System (Jiro) 

Section 4: Council of Department Members 

The request for a defense permit can be found in the submitted requests section 

of the folders of department's council members, as shown below. 

 

 

 

 

 

 

 

 

 

 

 

The department members have access to the thesis/dissertation information in the 

main specifications section and can view the attached files in the documentation 

section. After observing and confirming, each council member expresses 

his/her opinion as depicted in the images below. 
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Section 5: Head of Department  

After the department members have shared their discretion on the defense permit, 

the Head of Department will submit the permit request to the proposed reviewers 

via the system. After announcing the favorable opinions of the reviewers, the 

Head of Depertment will present them in the meeting and send the request to the 

faculty after recording the meeting's details (as in the following images). 
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If the documents are complete, a request for a defense permit will be sent to the 

reviewer, as depicted in the following image. 
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In accordance with the image below, type a portion of the reviewer's name and 

select the reviewer's name; then, select the review deadline from the bottom 

menu. 
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Note. The reviewer's name can be defined to the system if the reviewer's name is 

not present in the system. After the reviewer's profile is defined in the system, the 

reviewer will be chosen according to the preceding procedure. 
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When the reviewer is external to the university, the department head should first 

register the reviewer's details and subsequently request a user code and password 

via letter by presenting the reviewer's national code and information to the 

research director. He should then submit the user code and password to the 

reviewer. 
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Note - If the reviewer has not completed the review by the due date, the 

department head will extend the review deadline as depicted in the images below. 

 

After the review result is submitted by the reviewer, the defense permit is raised 

in the department council. The Defeence Session’s details are recorded through 

Add Session section upon the department's approval. After registering the session 

details and confirming it, select the session's title from the Approve the session 

section and the faculty council from the Next Council section. Finally, click the 

confirmation button. 
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Section 7: Thesis/Dissertation Reviewers 

In the reviewer's folder, title submitted for the reviewer is displayed; by clicking 

on the title, the reviewer will access the review page, as shown below. 
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As for reviewing, the reviewer downloads the review form, completes it, and 

then uploads it to the system according to the images below. 
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Section 8: Faculty Dean 

The request for a defense permit can be found in the faculty folder in the 

following image. If all documents are complete, the request is submitted to the 

higher education director after reviewing and recording the session details of the 

faculty council. 
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Section 9: Faculty Council Members 

Council members have access to the thesis/dissertation information in the main 

specifications section and can view the attached files in the documentation 

section. After observing and inspecting, council members record their decision, 

as in the images presented below. 
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Section 10: Higher Education Director 

The Higher Education Director refers the defense permit to the relevant officer. If 

necessary, the officeer raises the matter in the Higher Education Council. The 

Director of Higher Education will proceed with final approval, following a 

conclusion on the council's decision. 
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After the higher education council has announced their discretion regarding the 

defense permit, the secretary of the higher education council will forward the 

request for the defense permit to the  Higher Education Director, who will record 

the final approval option after adding the session and its details. 
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Section 11: Higher Education Officeer 
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Section 12: Higher Education Council 

Council members have access to the thesis/dissertation information in the Main 

Specifications section and can view the attached files in the Documentation 

section. After observing and confirming, the council members submit their 

decision in accordance with the images presented below. 
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